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Drop off & Pick up Manual

In implementation of Mashrek International School
Strategic Plan, and the importance of maintaining the
safety and security of all members of the school
community, we have prepared this guide to facilitate and
regulate the drop off & pick up process.

To this end, the security staff at the school gate were
trained, and assigned ushers to help them in making sure
students arrives to the school premises safely.

The cooperation of parents and the school will reflect
positively on the security and safety of our students.
Parents who escort their children to and from school
are kindly requested to follow the instructions in this
manual regarding the school's main street in front of
the school gates.
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First: Security Staff Duties (related to
students drop-off and pick-up):

e Organizing the vehicles movement in the
students’ drop off and pick up designated
lane. (Please refer to the below map)

e Helping students getting out of the vehicles
and facilitate their access to safe Pedestrian
Lane.

Important:
Security Department employees are not allowed to

drive, park or keep the keys of any of the vehicles
belonging to parents, guests or staff.
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Second: The Parking Ushers Duties
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Control the students’ movement in the drop
off and pick up area, and ensure safety on
the Pedestrian Lane

Controlling movement of vehicles during
the students drop off period using optical
reflectors.

Controlling the movement of staff vehicles
entering the school’s campus in the
morning.
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Third: Morning Drop Off:
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There is a specific lane to drop off students
in front of the main building gate, this lane
continues to the primary school building if
parents have primary school students to
drop off in front of the primary school main
gate. Parents can exit this lane at the end of
the main building if they do not have
primary school students. Please adhere to
dropping off students inside this lane and do
not drop them off in the parking areas for
the safety of students. If parents want to
drop their children inside the school, please
park in the allocated parking areas and walk
on the pedestrian path to reach the gate.
(Please check the map)

Please take into consideration that you need to
drop off your children efficiently to ensure an
effective traffic flow.

Parents who are using Parking (shown in the
diagram below), are kindly requested to detour
at the end of the street after the buses gate, in
order to allow buses to enter their parking
location.
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Fourth: Afternoon Pick up:
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There is a specific lane to pick up students
in front of the main building gate, this lane
continues to the primary school building if
parents have primary school students to
pick up in front of the primary school main
gate. Parents can exit this lane at the end of
the main building if they do not have
primary school students. Please adhere to
picking up students inside this lane and do
not pick them up from the parking areas for
the safety of students. If parents want to
pick up their children from inside the
school, please park in the allocated parking
areas and walk on the pedestrian path to
reach the gate. (Please check the map)

Please take into consideration that you are
requested to pick up students efficiently to
ensure an effective traffic flow.

We would like to draw your attention to an
alternative route, through Bader area. Using
this route will reduce the number of vehicles
detouring in the school’s main street. (Please
follow the yellow dots on the map below,
which shows the above mentioned route).

If parents decided to use the same street to
return, they are kindly requested to detour
at the end of the street after the buses gate,
which will ensure the flow of traffic. (The
red point shown in the below figure shows
the detour location).
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Fifth: Parents Parking Lots:
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There are available parking spaces in front
of the main building and primary building
for parents who do not want to use the pick-
up and drop-off lane and would like to get
to off to pick up and drop off their children
inside the school

Please do not park in front of the buses gate,
or in the middle of the street.

Please park between the yellow parking lines
painted on the street.

Please keep in mind to park vertically.
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Sixth: Important Instructions:
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Mashrek International School is a non-
smoking zone; therefore, parents and
drivers are kindly requested to adhere to not
smoking on the school premises during and
after school hours.

To ensure the safety of students, all parents
and drivers are requested to abide by not
carrying weapons while on the school
premises at all times. Members of the
general public who are legally authorized to
carry a concealed weapon are kindly
requested to leave it in their vehicle when
entering the school campus.
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Seventh: General Safety Instructions: rAale @l sl
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We would like to draw your attention to general safety
instructions while dropping off & picking up your
children:

Expect the unexpected: Young students
may run around vehicles even if they were
with their parents.

Stop completely when you see the stop sign
raised by the security staff or the parking
ushers.

Reduce the speed limit to 10 KM/H when
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reaching the school gate area: Faster
driving means longer stopping distances.

Be more careful when driving a 4x4
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vehicle: The vehicle’s height may prevent
you from seeing small children around it.

Put away electronic devices: it is illegal to
use a cell phone while driving as it reduces
the driver’s reaction time.

Make eye contact with the child near your
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vehicle: It is not enough to know that you
see him/her.

Follow the school's pick up & drop off
rules to insure your child’s safety. DO NOT
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drop off your child across the street.

Leave space between your vehicle and the
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vehicle in front of you to allow students to
pass safely with their parents.

It is our responsibility as a community to insure
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safety and security
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